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% Groups, Events & Meeting Planning

Room Setup Guide
Thiz guide will help vou decide on the room =etup you desire for yvour meeting or event. Mote that all

=zetups are not available for all rooms.

wm= e Classroom: Rows of tables arranged with all participants facing towards the front of
L4 L the room.
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we=wes  Theater: Rows of chairs (ne tablez) arranged with all participantz facing towards the
L2 front of the room. Thiz setup generally has one center and two =side aisles.

s,
nt '.'i:- Banquet Rounds: Standard round tables neathy arranged throughout the room.
'?-'.l-,i-_ Participantz are =eated around the entire perimeter of each table.

; U-Shape: Multiple rectangular tables arranged in a large U with open space in the middle.
ijg Participantz are seated around the outzide facing towards the center of the L.

Reception: Standard round tables neathy arranged throughout the room. Participantz are
=% zeated around the entire perimeter of each table. Additional =maller cocktail tablez may

. alzo be arranged throughout the room.

H B Conference Boardroom: Multiple rectangular tables arranged together in the center of
the room to create a =single large table space.



